Wayne County Assembly Rules for Meetings 
Call to Order:  This occurs at the beginning of the meeting, once quorum has been attained. Quorum for general assembly, All members at assembly meeting. Then move forward with agenda and minutes. (If recorded.)
Motions:  Business is resolved at meetings by voting on propositions put forward by members. Such propositions are call motions.  Any person who is eligible to vote at a meeting may make a motion. Depending on the type of motion, another member is usually needed to second the motion. Motions are then debated and voted upon. 

No member may speak more than once to any motion. (The speaker may choose not to enforce this rule if s/he deems it appropriate.) A member must raise his/her hand to gain the floor. A speaker list is kept acknowledging individuals in the order in which they have raised their hands. If meeting is a phone conference, the floor is gained by stating “May I” of “If I may”.  No other phrases will be recognized.
Point of Order: An individual may raise on a point of order if they feel that business is proceeding incorrectly. The speaker must either agree or disagree with the point raised. An Individual may also use this point if they do not understand the proceedings. And/ or wish to have a clarification made on a specific.

Amendments:  A motion may be amended by a subsequent motion. If the mover and seconder of the original motion consent to the amendment, the amendment is deemed “friendly” and it does not require a seconder and is not subject to debate. If an amendment is not deemed friendly, it does require a seconder. Such a motion must be debated and voted upon before the debate resumes on the original motion.

Motion Precedence only one motion debate at a time. 

1. Motion to amend. (as above)

2. Motion to table- this is a motion to defer further debate on the main motion until some future time. 

3. Motion to defer- it is deferred until advice can be sought from another body. 

4. Motion to call- the question this motion cease debate and proceed to the vote. 

5. Motion to adjourn. - A motion to end the meeting. Requires a seconder and is not debatable. 
Voting:  Voting on motions normally requires a simple majority. Voting is normally done by a show of hands, if voting on a phone conference, verbal “Yea’s” and “Nay’s” will be counted.  Voting by secret ballot normally occurs only when an election to fill a position is required, and the assembly does not desire to conduct the election by a show of hands.  To ensure smooth discussion. 
1)  Raise your hand if you wish to speak. The Speaker will take note and ask you to speak at the appropriate time. 

2) If meeting is a phone conference and you wish to speak, the floor is gained by stating “May I” or “If I may”.  No other phrases will be recognized.
3) State your name and speaking to the topic at hand.  
4) Speak to the topic or motion at hand! If you wish to raise something not on the agenda, there is always the Q&A Period or New Business agenda items times available. 

5) If you wish to make a suggestion regarding the motion on the floor, form it in terms of an amendment. Your amendment will need seconding, after which it will become the current item on the floor. 

6) Try not to repeat points other people have already made unless you have something new to add to the point.  
